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Earliest Latest 
19 74 1977 

5. Division and Office Function 

Enviromntal  Protection Division - Acbtunisters funds apropriated by the General Assably 
to rake grants to local g o v e m n t s  for construction of w a t e r  supply and water pollution 
control facilities. 
grants. 
corrpletion, when f i n a l  payrrent is made, the project is closed. 
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The State grant projects are sqerv ised by this off ice  u n t i l  mnpletion and upon 
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Documents relating to: / S t a t e  EconcxnicEnviromtal  State grants and, 
Brerciencv State wants for construction of Water Supply and Water 

Included x e :  

_ _  - 
Poll&& Contmi Facilities. 

Correspondence, applications, conti'act d c c m n t s  , engineering reports, 
maps, plans and specifications,  project  reports, request for  paymnt, 
invoices, pictures. 
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.t a. State Law ~- - ---years. 
b. Statute of limitation I_- ~- _years. 
c. Federal law -. - __-years. 

2 4. Audit period __l_ll ears. 
e. Administrative need Duration ~ of grant + tears. 
f. Federal retention instructions ears. 

2 4. Audit period __l_ll ears. 
e. Administrative need Duration ~ of grant + tears. 
f. Federal retention instructions y ears. 

Attach copy or excerpt of l a w s  or regulations. Explain administrative need. 
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r Hold in the current files area I_ _ -month(s) ~- year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold ~- - 

g!?esiroy. 

-year(s); then 
-year(s); then 

--;1 Transfer to State Archives for permanent retention. 
Other (Specify) 
Upon t e r m i n a t i o n  of  grant ,  remove from a c t i v e  f i l e  and p l a c e  i n  i n a c t i v e  f i l e ;  c u t  
o f f  i n a c t i v e  f i l e  a t  end of  each ca lendar  year; h o l d  i n  c u r r e n t  f i l e s  area 2 years; 
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